WILD HORSE COMMISSION

“VERIFICATION OF AGENDA POSTING” POLICY   12/18/07 

 

The Administrator for the Commission for the Preservation of Wild Horses is solely responsible for planning, coordination, and posting of agenda's for Commission meetings.
 

1)  The Administrator will publicly post upcoming Commission agenda's a minimum of three business days prior to a Commission meeting.  More time if possible.
 

2)  The only exception to the three day posting statute would be in the event of an emergency meeting being called.
 

3)  The Administrator will insure that agenda's are posted at the:
              a)  Attorney Generals Office, Carson City
              b)  Department of Conservation and Natural Resources
              c)  Nevada Division of Forestry, Eastlake Facility
              d)  Commission Website
              e)  at the location address of the Commission meeting being held
              f)  other locations as necessary.
 

4)  The Administrator will endeavor to personally place all the agenda's in these locations.  If not possible, the Administrator will:
 

              a)  If the agenda is faxed, a “verification of posting” (see below), to include name of posting agent, date, 
                  and time, will be attached and a return request included.  The Administrator will verify any faxed items are
                  posted immediately and affidavit received in return. The Administrator will retain all the affidavits in the files 
                  with the Commission minutes and agenda's. 

 

              b) For all agenda's personally posted by the Administrator, the Administrator will fill out an individual

                  affidavit for each posting and retain those posting verifications in the Commission files.

 

              c)  For posting on the website, the Administrator will send the agenda to the Commission webmaster, with

                   a return email requested for verification of posting, to include name, time, and date, the agenda is

                   posted.  This may also be verified by email time and date imprints which will be attached.  The 

                  Administrator will then personally check the website to verify that, in fact, the agenda is posted.

 

 

                              AFFIDAVIT FOR VERIFICATION OF AGENDA POSTING

 

 
I __________________________________ verify that on this ______ day of  _____________, 2007,  I 

 

personally posted the Agenda of the Commission for the Preservation of Wild Horses Public Meeting, at 

 

_______________________________________________.  The time of posting was _______________.

 

 

 

________________________________________________________      

Signed                                                              

 

 

 

________________________________________________________

Received back by Cathy Barcomb, Administrator      Date              Time

 

 

 

