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Habits of a Man of Business

A sacred regard to the principles of justice fornm:
‘the basis of every transaction, and regulates the cou
duct of the upright rnan of business,

He is strict in keeping his engasements.

Does nothing carelessly or in a hurry.

Employs nobody to do what he ¢an easily do himself

Keeps everythin:, in its proper place,

Leaves nothing undone that ought to be done, and
which circumstances permit him to do.

Keeps his deslgns and business from the view of
others. ,

Is prompt and decisive in his dealings, and does
not overtrade his capital.

Prefers short credits to long ones, and cash to
credit at all times, either in buving or selling; and
small profits in cases with little risk, to the: cha.nc:e
of better gains with more‘ ha7ard .

He is cl-ea.r and explicit in all his bargains. )

Leaves - nothing of donsequence to memory which
he can and ought to commit to wrt tlng e

Keeps copisds.’ of hjs imporiant Ietters and ‘has all
letters,: invoices. .and business dov_uments put away ir
an ‘orderly manuer 805 L a.t on any occaslon thcy may
be ‘easily refertgd’ {6,/ .

Is always-at head of’ his busmess, well knowing if
he leaves it, it Wwill leave him.

Holds as a maxim that: he whose credit is suspected
is not one to be ‘trusrted

Ts constantly examihlng his books and sees through
all! his affairs as far a.s care and attention will enable

him.

Balances regula.rly at stated times, and then makes
out and transmits all his accounts-current to his cus-
tomers, both 'at honie and abroad. :

Avoids as much as possible all sorts of accommoda-
tions in money 'matters, and lawsuits where there is

v least hazard.

rle is economical in his expenditure, always living
within his income.

Keeps a memorandum book in his pocket, in which
he notes every particular relative to appointments,
addresses, and petty cash matters

Is cautious how he bécomes-security for any person,
and is generous when, urged by motives ~»f humanity.

Tet a man act strictly fo the§e habits; when once
regun, they will be eney 0 coptinu; in and success
will attend his efforts.".. .

Take pleasure in your busmeas and it will become
your recreation.

Hope for the best. think for the worst, and manfully
i~ear whatever happens.

COMPILED BY THE

MYSELL -ROLLINS COMPANY

STATIDNERY MANUFACTURF™™
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Habits of a Man of Business

~A sacred regard to the principles of justice forn
the basis of every transaction. and regulates the con
4Auct of the upright ruan of business,

He is striet in keeping his engasements.

Does nothing carelessly or in a hurry.

Employsnobody to do what he can easily do himself

Keeps everythin., in its proper place,

IL.eaves nothing undone that ought to be done, and
which circumstances permit him to do.

Keeps his designs and business from the view of
others,

Is prompt and decisive in his dealings,
not overtrade his capital.

Prefers short credits to long ones, and cash to
credit at all d¢imes, either in buying or selling; and
small profits in eases 'vith little risk, to the chance
of better gains with more hazard.

He is clear and eiplicit in all his bargains,

Leaves nothing of consequence to memory which
he can a,nd ought to commit to writing.

Keeps conics of his imporceat letters, and has all
letters, invoices, and business documents puf away ir
an orderly manner, so :cha! on any occasion tlx&y nay
be 'laasily referred;to :

V8, duof his busg;ess. well knowing if
g)le es it H. 1 leave him.

IHolds as a maxim that he whose ‘nredit is
is not one to he trusted,

& constant] examining his books, M seeq through
a.] ‘ns aifalrs as far as care and attention wiil enable
A

and does

uspected

{ _Balances regularly at stated times, and then makes’ ,

th and transmits all his accounts-current to his cus-
topiers. both at home and abroad.

Elvmds as much !a-a possible all sorts of accommoda-

8 in money

. "Teast hazard, %/
de is ‘economical in his expenditure; always living
within his” income. X

Keeps a memorandum hook in his pocket’. in which
he motes everv particular relative to-appointments,
addresses, and petty cash malftters.

Is caytious how he becomes security for any person,
and is generous when urged by‘motives >f humanity.

Let a man act strictly fo these habits; when once
degun, they will be easy to. contﬁhm in and success
will attend his effo el Pl

Take pleasure ingour busineas “and 1t will become
your recreation,

Hope for the best, think for the worst, and manfuuy

t atters, and lawsuits where there is

. itear whatever happens.
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